Section 1 - Accounting statements for

Bhibow /A0S v

Readers should note that throughout this annual return references to a ‘local council’ or ‘council’ also
relate to a parish meeting. _

Total balances and resarves at the beginning of the year as

1 Baiances : oR

brought forward %21 g 9 Q recorded In the financial records. Value must agree to Box 7 of
1o 8¢5 - : previous year. _ “

2 () Annual _ - Total amount of precept received or receivable in the year.
precept l?*ﬁﬂp& g8 Lo

3 (+) Total ather : Total income or recelpts as recorded in the cashbook less the
receipts 220 14135 precept received {ine 2) Include any grants recelved here

4 (-) Staff costs Total expenditure or payments made to and on behah‘ of all

25 {.,3 2 &7 3 employees. Include salaries and wages, PAYE and NI (employees _
and employers} pensson contributions and employment expenses.

5 {-)Lcan ' Totai expendlture or payments of capital and lnterest made dunng
interest/capital o ©  the year on the council's borrowings (if any).
repayments

6 (-) All other 65,. 2 Ghls Total expenditure or payments as recorded in the cashbook less
payments 74 ! staff costs (line 4) and !oan mterest/capltal repayments Sme 5)

7 ( } Balances . i Totai ba!ances and reserves at the end of the year.

Garied forward 20338 | LUVHS  must equal (1+243) - (445+6)

'8 Total cash and ; ; The sum of all current and deposit bank accounts, cash holdings
short term Z.'LZ‘? & 2_( “IV S  and short term investments held as at 31 March — to agree with
investments bank reconciliation.

9 Total fixed assets : . Therecorded bock value at 31 March of all fixed assets owned by
and long term (lc-,-,f L7 '3‘} }2. the council and any other long term assets e.g. loans to third
assets : parties and any long term investments.

10 Total borrowings 5 The outstanding capital balance as at 31 March of all loans from

~ ©  third parties (including PWLB).

11 Trust funds The council acts as sole trustee for and is responsible for
(including Ao n}b ~ managing trust funds or assets. (Readers should note that the
charitable) figures above do not include any trust transactions.)
disclosure note

| certify that for the year ended 31 March 2011 . | confirm that these accounting statements were

the accounting statements in this annual return  approved by the council on;

present fairly the financial position of the council

and its income and expenditure, or properly

be.

Signed by Resppn§ible Financial Officer

Date b/ Q:T{éézli I

i leslzen

present receipts and payments, as the case may and recorded as minute reference:

F&
- Signed by Chair of the meeting approving these

~ accounting staWts.
R

Date16/o5 [pur
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Section 2 - Annual governance statement

We acknowledge as the members of |

a—K‘b{‘D@u ﬁ/f}"ﬂ- SH (-au th'_tL.. e

our responsibility for ensuring that there is a sound system of internal control, mcludmg the
preparation of the accounting statements. We confirm, to the best of our knowledge and belief, with
respect to the accounting statements for the year ended 31 March 2011, that:

| IE b

1 We have approved the accounting statements prepared in
accordance with the requirements of the Accounts and
Audit Regulations and proper practtces

2 We have mamtalned an adequate system of |ntema|
control, including measures designed to prevent and detect
fraud and oorruptlon and reviewed its effectweness

3 We have taken aJr reasonable steps to assure ourselves
that there are no matters of actual or potential non-
compliance with laws, regulations and codes of practice
that could have a significant financial effect on the ability of
the council to conduct its business or on its finances.

4 We have prowded proper opportumty dunng the year tor
the exercise of electors’ rights in accordance with the
reguirements of the Aooounts and Audit Regulations.

5 We have carr[ed out an assessment of the nsks fao:ng the
council and taken appropriate steps to manage those

i risks, including the introduction of intérnal controls and/or
external lnsurance cover where reqwred

6 We have malntamed throughout the yea: an adequate and
I effective system of internal audit of the council accounting
records and control systems.

"7 We have taken appropriate action on ali matters raised in
reports from internal and extemal audlt

8 We have consrdered whether any mgatuon llablhtles or
commitments, events or transactions, occurring either
during or after the year-end, have a financial impact on the
council and, where appropriate have included them in the
accountmg statements

9 Trust funds {i ncludlng charltable) in our capac:lty as “Ehe
sole managing trustee we have discharged our responsibility
in relation to the accountability for the fund(s)/assets,
including financial reporting and, if required, independent

| examination or audit.

This annual governance statement is approved
by the body and recorded as minute reference |

SRR |
_efosfzen |

dated | ”‘

Q.
]
-
@
Q_
\

b £ C39

Yes
ves
Y3
Nes
MES
ves

Ucs

/A

Signed by:

Ghale 7o
dated| |7
Signed by:
Clerk :_’_

prepared its accounting statements in the
way prescribed by law.

made proper arrengements end eccepted
responsibility for safeguarding the public
money and resources in its charge.

has only done th|ngs that it has the Iegel
power to do and has conformed to codes

of practice and standards in the way it has |
done so. i

dunng the year has given all persons
interested the opportunity to inspect and ‘
ask questions about the council’'s accounts. |

conssdered the ﬁnanmal and other nsks rt
faces and has dealt with them properly.

arranged for a oompetent person,
independent of the financial controls and
procedures, to give an chjective view on i
- whether internal controls mest the needs of |
the councii

reeponded to matters brought to |ts
_attention by mtemal and external audit.

disclosed everythlng |t should have about
*its business activity during the year
including events taking place after the year-
end if relevant.

has met all of lts responSJbllmes Where lt is
a sole managing trustee of a local trust or
trusts.

[
; *Note: Please provide explanations to the external auditor on a separate sheet for each ‘No’ response
that has been given; and describe what action is being taken to address the weaknesses identified.
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Section 3 - External auditor’s certificate and opinion

Certificate .
We certify that we have completed the audit of the annual return for the year ended 31 March 2011 of
- : BAuDon DA SH CoowCie |

Respective responsibilities of the council and the auditor

The council is responsible for ensuring that its financial management is adequate and effective and
that it has a sound system of internal contral. The council prepares an annual return in accordance
with proper practices which:

e  summarises the accounting records for the year ended 31 March 2011; and

e confirms and provides assurance on those matters that are important to our audit responsibilities.

QOur responsibility is to conduct an audit in accordance with guidance issued by the Audit Commission
and, on the basis of our review of the annual return and supporting information, to report whether any
matters that come to our attention give cause for concern that relevant legislation and regulatory
requirements have not been met.

External auditor’s report
(Bxceptforthe-matters reported-befdw)* on the basis of our review, in our opinion the information in

the annhual return is in accordance with proper practices and no matters have come to our attention
giving cause for concern that relevant legislation and regulatory requirements have not been met.
(*delete as appropriate).

(continue on a separate sheet if required)

Other matters not affecting our opinion which we draw to the attention of the council:

(continue on a separate sheet if required)

External auditor’s signature | Mase g ep ' |
External auditor’'s name | hdazars LLP, Southampton, $015 258 | Date | 2.9 v Loy |

Note: The auditor signing this page has been appointed by the Audit Commission and is reporting to
you that they have carried out and completed all the work that is required of them by law. For further
information please refer to the Audit Commission’s publication entitled Statement of Responsibilities of
Auditors and of Audited Small Bodies.
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Section 4 - Annual internal audit report to
brup e Ingn oo TR

The council's internal audit, acting independently and on the basis of an assessment of risk, carried
out a selective assessment of compliance with relevant procedures and controls expected to be in
operation during the financial year ended 31 March 2011.

Internal audit has been carried out in accordance with the council’s needs and planned coverage. On
the basis of the findings in the areas examined, the internal audit conclusions are summarised in this
‘table. Set out below are the objectives of internal control and alongside are the internal audit
conclusions on whether, in all significant respects, the control objectives were being achieved
throughout the fmanc:al year toa standard adequate to meet the needs of the council.

A Appropnate books of account have been kept property throughout the year

| o S Yeg
B The council’s financial regulations have been met, payments were supported by invoices,
expenditure was approved and VAT was appropriately accounted for, "[ & 6
C The council assessed the significant risks to achieving its objectives and reviewed the £
adequacy of amangements to manage these. \‘ S
D The annual precept requirement resulted from an adequate budgetary process; progress
agajnst the budget was regularly monitored; and reserves were appropriate. N& <
E Expected income was fully recewed based on correct prices, properly recorded and
promptly banked; and VAT was appropnatety accounted for. ! Y e S
F Petty cash payments wera properiy supported by recelpts expend:ture was approved
and VAT appropnately accounted for, Yes
‘G Sa!arles o ernployees and allowances to members were paid in accordance with council
approvals, and PAYE and NI requtrements were properly applled Y& S
H Asset and mvestments regzsters were complete and accurate and properly malntamed \/ é_ <
| Periodic and year-end bank account reconciliations were properly carried out. ‘7’ eS

J Accounting statements prepared during the year were prepared on the correct
accounting basis (receipts and payments or income and expenditure), agreed to the
cash book, were suppgrted by an adeguate audit trail from underlying records, and Y%
where appropriate debtors and creditors were properly recorded.

K Trust funds {including charitable) The council met its responsibilities as a trustee. N

For arty other risk areas identified by the council {list any other risk areas below or on separate sheets if needed) adequate
controls existed:

Name of person who carried out the internal audit : Teane TolLLTT
Signature of person who carried out the internal aud:t‘./;:e.sn(‘.g\-@x Date \S /0 q_jzg”

-;*Note. Af the responee is ‘no’ pleasa state the 1mpltcettens and aetlen bemg takern to address any
weakness in contml |dent|ﬁed {add separat sheets if needed}

‘f*"Nate' H‘ ,he response ts not covered pleasa state when the most recent mtemat aUdﬁ werk was done :
in this area and when it is next planned, or ﬁ ooverage ls not requ:red ;ntemel audlt must exptaln Why
__jnot tadd separate sheets ﬁ neecied) e e _ Lo e
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a. 11

Attachment 2(i)
Explanation of variances — proforma

Name of Council: R d oo QN& CH Hodoite-

The NALC/SLCC “Practitioners’ Guide 2008” provides guidance on explaining significant variances.
This is not just a matter for the audit, as it is good practice for the RFO to provide the council with
explanations for differences between one year’s actual expenditure/income and the next, and between
budgeted and actual expenditure/income in a year, as part of the normal budgetary control
arrangements and when setting the precept.

Please explain any variances of more than 15% between the totals for individual boxes. We do not
require an explanation for variances of less than £200; however, in some cases there may be
‘compensating’ variances which leave the overall total for a box relatively unchanged - for example,
where there was a major one-off project in 2009/10 (e.g. contribution to village hall extension of
£30,000), but a totally different expense of a similar size in 2010/11 (e.g. purchase of playground
equipment of £28,000). In such cases it would be helpful to provide an explanation of movements
within each box. We also ask you to explain any change where there is a movement to or from zero.

Section 1 | 2009/10 | 2010/11 | Variance | Detailed explanation of variance (with amounts

£ £ (+-) £ £)
Box 2
Precept 4 bo| G8bo|-2¢ co Qdu,gt?ﬂ due t u-«r!oﬂd‘ {’Jnaged'
gugm't:e«n.
Box 3

Other §110 |14135 | S91S | Lsttzs, Arrcds Jor AU  aiaal

income \cx{aoo Q UAT peeos <ny
Box 4
Staffcosts | 2543 | 373 Sie | No (oads ;‘ufﬁbeg_ Sji{,'l"-l\i o 2oof

Box 5
Loan
interest/
capital

Box 6

Other 6514 | 2bol | (Se32 Pé’qﬁ chppmak 12983
paymenzs Vdlege gates 42

Wedes poyze bene 1248

Box 7 (If part of the year-&nd balances are earmarked for specific purposes
Bal rather than being a general reserve, please provide a breakdown)
alances 11348 Q_i"?(g -£§2

carried
Jorward

Box 9
Fixed assets 2012 'B-?fz_ 16%00 A—J_M 4. iler 9‘?(;%7 IS'OD

& long term
assets

Box 10
Total
borrowings




BAYDON PARISH COUNCIL

Bank Reconciliation at 31 March 2011

RBS Treasurer’s a/c 16720.06

RBS Allotment a/c 889.20
RBS Recreation a/c 4091.12
Petty Cash 14.48
21714.86
Opening balance 22398.60
Receipts 23994.98
46393.58
Less Expenditure 24678.72

21714.86




